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1.00mue moJ10KeHAS

1.1. Jlannoe Ilonoxenue o mopsake pa3pabOTKU W MPHHSATHUS JOKATBHBIX HOPMATHBHBIX
npaBoBeix akToB (manee' — Ilomoxenme) B TI'OCYIJAPCTBEHHOM KA3EHHOM
JIOIIKOJIBHOM OBPA30OBATEJIbHOM YUPEXJIEHUM « IETCKUM CAJT Ne 50 «JIEJIEST
OBIIEPA3BUBAIOIIETO BUJIA TOPOJICKOI'O OKPYT' A TOPE3» JIOHEIIKOM
HAPOJTHOM PECITYBJIUKU (manee — TKJOY «Jlerckuii can  Ne 50 «JIEJIESI» I".O. TOPE3»
JIHP) paspabotano B coorBercTBUM ¢ KoHcTuTynnel PO, ®enepanbHbIM KOHCTUTYTHOHHBIM
3ak0oHOM OT 04.10.2022 Ne 5-®K3 «O npunsatuu B Poccuiickyio @enepanuto [lonenkoit Hapoanoit
Pecrrybnuku u o6pa3oBanuu B coctaBe Poccuiickoit @enepamnuu HoBoro cyobekra — JloHenkoii
Haponnoii Pecny6nuxu», ®@eaepanbHbiM 3akoHOM 0T 29.12.2012 Ne 273 - @3 «O6
obpa3oBanuu B Poccuiickoit @enepamumn» ¢ usmeHeHusMHU Ha 29 nekabps 2022 roma, 3akoHa Ne
12-P3 ot 06.10.2023 «O6 ob6pazoBanuu B Jlonenkoi Hapoanoit Pecnmy6nmke, I'paxaanckim
kogekcom P® (manee — 'K P®) u ycranaBiuBaeT enuHble TpEeOOBaHUS K JIOKAJIHLHBIM
HOPMAaTHBHBIM aKTaM, WX TOATOTOBKE, OQOPMIICHHIO, TPHHSITHIO, yTBEPKIACHUIO, BCTYIICHUIO
B CHUTy, BHECEHUIO U3MEHEHUH U OTMEHE.

1.1.1. JlokanpHBI HOPMATUBHBIHA aKT (Janee — IOKAIbHbIA aKT) - 3TO IOKYMEHT, MPUHSTHIA B
YCTAHOBJICHHOM MOPSAKE KOMIIETEHTHBIM OpPraHOM YyIpaBieHHs (JI0JbKHOCTHBIM JuioM) ['KJIOY
«Jlerckuii can Ne 50 «JIEJIESI» I'.O. TOPE3» IHP u perynupyromuii TpyIOBbIE,
oOpa3oBaTelbHbIE ¥ HHBIE OTHOIICHHS B paMKaX JaHHOH
00pa3oBaTeNIbHOM OpraHu3alliy.

1.1.2. Jlokaneueni akt ['KJIOVY «Jlerckmii canm  Ne 50 «JIEJIES» I.O. TOPE3» JIHP -
5TO HOPMATHBHBIN IIPaBOBOM IOKYMEHT, COAEPXKALIUN HOPMBI, PpEryIHMpyIOIre
obpasoparenbHble oTHOmEHUs B [ KOV B mpenenax cBoeit KOMIETEHIIMH B COOTBETCTBHH C
3aKoHoaTenbcTBOM Poccuiickoi @enepanuu, Jlonernkoit Hapoaunoit Pecy6muku B mopsiake,
ycranoBieHHOM YcraBoM ['KJIOVY «Jlerckuii can Ne 50 «JIEJIESI» I'.O. TOPE3» JIHP.

1.2. Hacrosimee Ilonoxenue pa3paboTaHo B HeNsSX peam3aliiy IpaBa Ha CaMOCTOSATEILHOE
co3laHMe M pa3paboTKy HOPMAaTHBHO-IIPaBOBOH 0a3bl Ui CBOEH JAEATENHHOCTH B paMKax
TIOJTHOMOYHH, OTHECEHHBIX 3aKoHOAarenbcTBOM Poccuiickoit @eneparmu u Jlonenxon Hapoamoii
Pecny6muku x xommnerenmun ['KJIOVY.

1.3. Jlannoe IlomoxxeHne NOMOJHSET M KOHKPETHU3MPYET MOPSIOK pa3paboOTKH M W3JaHus
BHYTpeHHUX JoKaJbHbIX akToB ['KJIOVY, ompeneneHHBIX YCTaBOM, YCTaHABIMBAET EIWHEIE
TpeOOBaHMs K HOPMAaTHBHBIM JIOKQJbHBIM aKTaM, MX IIOArOTOBKE, O(GOPMIECHHIO, MPUHSATHIO,
YTBEPXKIEHHIO, BCTYIUICHHIO B CHJIy, BHECEHMIO HW3MEHEHHH M OTMEHEe, NyOJMKalMd Ha
opurmansaom caitite [KJIOVY «Jlerckmii canx Ne 50 «JIEJIESI» I'.O. TOPE3» JIHP.

1.4. Hactosmee [lonoxenue sBinsercs nokanbHbM akToM ['KJIOY u BXxoawT B mepeyeHb
JIOKQJIBHBIX aKTOB 00pa30BaTeIbHOM OpraHu3al(iy.

1.5. JloxanbHsle akThl, n3nanHbe [ KJIOY, neficTBYIOT TONBKO B Tpezenax 00pa3oBaTelbHOM
OpraHM3alii U HEe MOTYT PeryJIMpOBaTh OTHOIICHHS BHE €&.

1.6. JloxanbHble aKThl H3AIOTCS 10 OCHOBHBIM BONPOCaM OPraHU3alld¥ M OCYIIECTBIICHUS
obpasoparenpHOl gestenbHocTH ['KJIOY, B TOM umcne mo BompocaM, perjiamMeHTHPYOIHM
npaBuia InpHeMa  oOydarommxcs  (BOCIMTAaHHHKOB), PEeXHM  3aHATHH . 00ydarommxcs
(BOCIIMTaHHHKOB), (OpPMBI, TEPHOJUYHOCTH M MOPAAOK TEKYIIETO KOHTPOJIS, MOHHMTOPHHIA
JOCTHDKEHUH 00ydaromuxcs (BOCIIMTAaHHHKOB), NMOPSJOK W OCHOBaHHS IEPEBOMA, OTUMCIICHHS M
BOCCTAHOBJIEHHs] 00ydalomuxcsi (BOCIHTAHHHUKOB), MOPSAOK O(GOpPMIIEHHS BO3HHKHOBEHHS,
NPUOCTAHOBIICHHS M TMPEKpallleHWs OTHOLICHMH MeXIy o0pa3oBarelibHOW OpraHu3aldei u

oOyJaromuMucs M (WIH) POAMTENSMH (3aKOHHBIMH MPEICTABHTENSIMH) ‘HECOBEPLUICHHOIETHHX
obyyaromuxcst (BOCHIHTAHHHKOB).



1.7. HopMsl JIOKaJNBHBIX aKTOB, YXyAINAIOIIKE NMOJOXKEHHE 00yJaromuxcs (BOCITATAHHUKOB)
win pabotHukoB I'KJIOY mo cpaBHEHHIO C MOJIOKEHHEM, yCTAaHOBJIEHHBIM 3aKOHO/IATETLCTBOM
006 oOpa3oBaHMH, TPYAOBBIM 3aKOHOJATEILCTBOM JIMOO IPUHSATHIE C HAPYIICHHEM YCTAaHOBICHHOTO
nopsaka, He npumenstorcs u noaexar orMeHe B [KJIOVY «[lerckmii can Ne 50 «JIEJIES» I'.0.
TOPE3» JTHP.

1.8. Jlokanbnsle aktel [ KJIOVY yTpaunBaroT cuity (OJHOCTBIO WIIM B OT/IEJIBHOM YacTH) B
CJIEAYIOUIMX CITyYasiX:

— BCTYIUICHHUE B CHITy aKTa, IPU3HAIONIETO JaHHbINA JJOKABHBIN aKT yTPATUBIIUAM CHITY;
— BCTYIUICHHE B CHITy JIOKAJIBHOTO aKTa OO0JIbIIEH IOpUAMYECKOM CHIIBI, HOPMBI KOTOPOTO
IPOTUBOpPEYAT MOJIOXKEHUSAM JTAaHHOTO JIOKATBHOIO aKTa;

— IPU3HaHKE CYJIOM WM HHBIM YIIOJIHOMOYEHHBIM OPTaHOM IroCyIapCTBEHHOM BIIACTH
noxanbHoro akra 'KJIOV npotuBopedamuM AeHCTBYIOMEMY 3aKOHOIaTENNbCTRY .

1.9. Jloxanensii akt ['KJIOY, yTpatuBmuii cuily, He OUIEKUT UCIIOTHEHHUIO.

1.10. JloxanbHbie aKThl, COOTBETCTBYIOIIME BCEM TpeOOBaHHSM  3aKOHOIATENILCTBA
Poccuiickoit ®enepanuu, [onenkoit Hapoano#t PecmyOmmku sBnsitorcss oOsi3aTenbHBIME K
MCIIOJIHEHUIO BCEMHM y4YaCTHMKaMH 0Opa30BaTebHBIX OTHOIICHHH.

2. Hean u 3apa9u

[ensimu 1 3amauamu Hactosmero [lonoxenue sBstoTCS:
— HOpPMaTHBHO - MPaBOBOE peryJMpoBaHHWe oOpa3oBarenbHbIX OTHOmeHud B [KJIOY
— CO3JlaHM€ €IWHOW M COIJIaCOBAaHHOM CHCTEMbI JIOKalIbHbIX HOpMaTuBHBIX akToB ['KJIOV:
— ofecneueHHe TPUHIMIA 3aKOHHOCTH B  HOPMOTBOpdYeckoi nesrensHoctd ['KJIOV:
— COBEPIIECHCTBOBAaHHUE MpOIlecca MOATOTOBKH, OOPMIICHHS, NPUHATHS M peaTi3alliH JIOKATbHBIX
aKTOB;

— IpeloTBpallleHHe JyONMpOBaHHs pPEryJIMpOBaHHS OOIIECTBEHHBIX W 00pa30oBaTeIbHBIX
otHomeHnui B 'KJIOVY.

3. OcHoBHBIE BHIbI JIOKAJILHBIX AKTOB

3.1. Jlokanbubii akt ['KIIOVY «Jlerckmii can ~ Ne 50 «JIEJIES» I'.O. TOPE3» JIHP
npeacTaBisieT co00d OCHOBaHHBIA Ha 3aKOHOAATENLCTBE ODUIMATIBHBIA  IPABOBOM
JIOKYMEHT, TIpHHATBIA B ycraHoBieHHOM mnopsake MBJIOY wu perymupyrommmii
OTHOLIEHHS B paMKax oOpa3oBarenbHOM opranu3anuu. [lepeyeHb BHUIOB
JIOKAIbHBIX ~ aKTOB, PETJIAMEHTUPYIOMMX 0O0pa3oBaTENbHYIO NESTENbHOCTh, YCTAaHABIMBACTCS
Ycrasom ['KJIOY u Brmowaer B cebs I1I0JIOKEHMS, pEIICHHS, IPHKa3bl, PaCHOPSHKEHUSI,
MHCTPYKLMM M JApyrue AOKyMeHTHL. [IpencraBieHHBI IepedeHb BHUJIOB JIOKAIBHBIX aKTOB HE
SIBJIIETCS. MCUEPIIBIBAIOIIAM.

3.1.1. Vcrap I'KJIOY — nokanbHBIH aKT, Ha OCHOBE KOTOPOTO JEHCTBYyeT 0OpazoBaTelbHas
opranuszanus. Ycra I'KJIOYV mnpuHuMaeTcs u yTBEpXAaercs B IOpSAKE, YCTaHOBJIEHHOM
3aKkoHoHarenbCcTBOM Poccuiickoit  ®enepanuu, Jlonenko# Hapommoit Pecmybmuku. Ero
cozepxaHue omnpenensercs cr.25 ®enepansHoro 3akoHa ot 29.12.2012 Ne 273-®3 «06
obpazosanuu B Poccuiickoit @enepanum».

3.1.2. [Ipuka3 — nokanpHBIN akT, H3aBaeMbli 3aBeaytonmM ['KJIOY mis pemenus 0CHOBHBIX
¥ OIIepaTHUBHBIX 33]1a4.

3.1.3. Pemenue - NOKaJIbHbIA aKT, MPUHAMAEMBIH KoJulernaibHbiMA opranamu ['KJIOY B
HeNAX pa3pelieHuss Haubosee BaXKHBIX BOIPOCOB HX JEATETBHOCTH. TEKCT peleHusi COCTOUT UX
JIByX 4YaCcTeW: KOHCTAaTHPYIOLIEH H pacHoOpsAOWTENbHOM, pasaencHHbIX cioBamu «PEIIWJI»
(«PEIINIIAY, «PEIIINJIO», « PELIIUJIA»), KOTOpOE medaraeTcsi MPOMUCHBLIMA OYyKBaMH C HOBOWM
cTpoku oT nois. Ilpu Heo6XoAUMOCTH KOHCTaTHpYIOUIas YacTh MOXET COJEpXaTh CChUIKM Ha
3aKOHBI W JpPYrHe HOPMAaTUBHBIE aKThl. PacniopsauTenbHas 4acTh H3J1araeTcs MyHKTaMH. Penienus
MOTYT COJEp)KaThb INPHJIOKEHHS, CChUIKA HAa KOTOpBIE JA€TCs B COOTBETCTBYIOIIMX MyHKTaX



pacropsAMTENbHOM YacTH. PelleHWs NOANMCHIBAIOTCS —NpEeACefaTelieM W CeKperapem
KOJUIETHAIBHOTO OpraHa.

3.1.4. IlonoxeHue - JIOKAIbHBIA aKT, YCTaHABIMBAIONIMM MPaBOBOM CTAaTyC oOpraHa
ynpasinenus ['KJIOY, " unm  ocCHOBHBIE TMpaBWia (HOPSIOK, MPONIEIYpYy) pealu3anuu
obpa3oBaTebHOM OpraHM3alMy KaKoro-IM00 W3 CBOHX IOJTHOMOYHH.

3.1.5. IlpaBuna - TOKaJBHBIHA aKT, PETIAMEHTHPYIONIHI OpraHU3allMOHHbIC, TUCIUILIHHAPHEIE,
XO34MCTBEHHBIE M HHBIE crnenuanbHble cTopoHbl nestenbHocTH ['KJIOVY u ero paGoTHHKOB,
obyuaromuxcst (BOCIIATAHHUKOB) U WX POAMTENCH (3aKOHHBIX TIPEICTABUTENEH ).

3.1.6. UHCTpYKIHUs — TOKAIBHBIA aKT, yCTAHABIMBAIOIINAHN MOPSIIOK U CIIOCOO OCYIIECTBIECHUS,
BBIIIOJIHEHUS] KaKUX — JIMOO NEWCTBHM; COBOKYITHOCTh IPaBUJI OCYIIECTBJICHHUS OINPEIEICHHBIX
BUJIOB JIEATEIILHOCTH, NPOBEACHUs paboT, ciayxebHOro nopeneHusi. WHCTpyKIue# Ompenesnsor
IPaBOBOM CTaTyc (IIpaBa, 0Os3aHHOCTH, OTBETCTBEHHOCTH) PabOTHHKA MO 3aHUMAEMOM JIOJDKHOCTH.
WHcTpykimst colepXUT  MMIEpaTWBHBIE (TOBENHWTENbHBIE, HE JIOMyCKaloIlie BhIOOpa)
HOPMAaTUBHEBIE NIPEANUCAHUS. :

3.2. TKAOY «Jlerckuit cax  Ne 50 «JIEJIESI» I'.O. TOPE3» JIHP wumeer napyrue
crnenuduyeckrie HOpMaTUBHEIE TOKYMEHTBI, PEryJIMPYIOIIHe OTHOLIEHHS. B chepe 00pa3oBanus Jiu
KOHKPETU3UPYIOLIHE JOKYMEHTHI, YKa3aHHbIE B HACTOSAIIEM ITYHKTE, B 3aBUCHMOCTH OT
KOHKPETHBIX yCIIOBHH JAEATENLHOCTH 00pa30BaTeIbHON OpraHu3aliy: MPaBuiia, PacIUCaHus,
IUIaHbl, TpadUKH, NUKIOTPaMMBI, MPOTPAaMMEI, TOPSIKH, IIPOTOKOJIBI,
nacropra.

3.3. Jloxaneusle akThl [ KJIOY MoryT OBITh KiIaCCHOHIIUPOBAHBL:
3.3.1. Ha rpynms! B cooTBeTcTBHH ¢ KomnueteHuei KOV
— JIOK&JIbHBIE aKThl OPraHN3allMOHHO-PACIIOPAAUTENIEHOTO XapaKkTepa;

— JIOKAJIBHBIC aKThl, PETJIAMEHTAPYIOIIHUE BOIIPOCHI OpraHu3ainuu OGpEBOB&TCJIBHO =
BOCIIHTAaTCIIbBHOTI'O U KOPPEKIITAOHHO-PAa3BABAIOIIHUX IIPOIIECCOB;

— JIOKaJIbHBIE aKThI, PErJIAMEHTHPYIOLIHE OTHOWEHUs paboToaaTens ¢ pabOTHHKAMH;
— JIOK&JIbHEIE aKThl, PErIaMEHTHPYIOLIHE OPTaHU3alMIO y4eOHO-METOJUUECKON PabOThI;
— JIOKaJIbHBIE aKThI, PEriIaMEHTHPYIOIHE AeITeIbHOCTh OpranoB camoymnpasierus ['KJJOVY;
— JIOKaJIbHBIE aKThl, PErJIaMEHTHPYIOIIUE aIMAHUCTPATUBHYIO U (PUHAHCOBO - XO3SMCTBEHHYIO
JESTENbHOCTB;
— JIOKQJIbHBIE aKThl, 00ECIICYNBAIONIHNE BEJCHUE JIETIONIPOU3BOJICTBA.

3.3.2. IO KpUTEPHUSIM:
— 110 cepe aeHicTBHS: 00IIero XapakTepa U CHSIHATEHOTO XapaKkTepa,
— IO KpyTy JIMI[: pacnpocTpaHstomuecs Ha Bcex pabotaukoB [ KJIOY u He pacnpocTpaHsiomuecs
Ha BCeX pabOTHUKOB 00pa3oBaTeNbHOM OpraHU3aliH;
— 110 cnoco0y NpUHATHS: IpuHUMaeMsble pykoBoauteneM ['KJIOY enuHOMMYHO # IpUHEMAaeMbIe
C Y4E€TOM MHEHHS MIPEACTaBUTEIILHOIO OpraHa y4aCTHUKOB 00pa30oBaTeIbHBIX OTHOICHHIA,
— 110 CPOKY JIEHCTBHSA: IIOCTOSIHHOTO JEHCTBHS, O€CCPOYHBIE, C ONPE/ICIICHHBIM CPOKOM JICHCTBHS;
— 110 CPOKY XPaHEHHs: IOCTOSIHHOTO XpaHEHUsl, 75 JIeT U IpyTHe.

3.4. JloroBOpsl U HHBIE COIJIAIICHHS, KOTOPHIE U3a0TCs opradaMu yipasienus KOV ne
€MHOJIMYHO, & IIyTEM COIJIaCOBaHMs C WHBIMH JIMIAMHM, BHICTYNAIONIMMH B HHUX, B KayeCTBe
CaMOCTOSTENIbHOM CTOPOHBI (HAaIpHUMEp, TPYIOBHIE IOTOBOPHI, JOTOBOPHI HA OKA3aHHUE IJIATHBIX
00pa3oBaTeNIbHBIX YCIYT | JIp.) HE SBJSIOTCS JOKATLHBIMEA aKTaMH.

4. IlopsigoK MOATOTOBKH JIOKAJIBHBIX AKTOB
4.1. 'HMIMaTOpPOM TTOITOTOBKH JIOKAJTBHEIX AKTOB MOTYT OBITH:
— YUYpEOUTEID; 5
— aamunuctpanysd ['KJIOY B nune e€ pykoBomarens — 3aBenyromero ' KIIOY, 3amectureneit
PYKOBOJIUTEIIS;
— Oprassl rocy1apcTBeHHO-001mecTBeHHOro ynpasienus KOV



— Y4YaCTHUKHU 00pa30BaTEIbHBIX OTHOIICHHH.

OcHoBaHuEM /7151 TOATOTOBKH JIOKAJIBHOI'0 aKTa MOTYT TaK)XKe SABJISATHCS H3MEHEHHS B
3akoHogarenscTBe PO , JIHP (BHECeHUEe n3MEHEeHNH, 3JaHWe HOBBIX HOPMATHBHBIX ITPABOBBIX
aKTOB). 3

4.2. Ilpu u3nanuu nokansHOro akra 3apeayroumi ' KJIOY pykoBoacTByeTCS pHHIMIIAMA
3aKOHHOCTH, 0O0OCHOBaHHOCTH, IEMOKPAaTU3Ma ¥ CHCTEMHOCTH.

4.3. IIpoexT JIOKaIbHOTO aKTa FTOTOBUTCS OTACIHHBIM paOOTHHKOM WJIH IPYNIONH pabOTHHKOB
1o nopy4enuo 3aseayromero 'KJIOY, a taxxe oprasom camoymnpasienus ' KJIOY, kotopsrit
BBICTYIIAJI C COOTBETCTBYIOIIECH WHHIIMATABOM.

4.4. IloaroroBka JIOKQJTHHOTO aKTa BKJIIOYAET B ce0sl M3y4YeHHE 3aKOHOAATEILHBIX H HHBIX
HOPMaTHUBHBIX aKTOB, JIoKanbHbIX akTOB I'KJIOY, pernamMeHTHpyIOmHUX TE BOMPOCHI, KOTOPHIE
IIPEIOoJIaracTcs OTPa3uTh B IPOEKTE HOBOI'O aKTa, M Ha STOH OCHOBE BLIOOP €ro BHJIA, COACPKAHUS
Y [IPE/ICTaBJIEHUE €T0 B MUCBMEHHOM (opMe.

4.5. Tloarotoeka Han6oJiee BaXKHBIX JOKATBHBIX aKTOB (IPOEKTOB PEIeHHH coGpanHmii,
IEJICOBETOB, OPraHOB CaMOYIIpABIICHUS, IPUKA30B, MOJI0XEHUHN, IPaBMII) 10JDKHA OCHOBBIBATHCS
Ha pe3yJbTaTax aHaJIu3a OCHOBHBIX CTOpOH AesitenbHocTd ' KJIOVY, Tennenuit e€ pa3BuTus u
CJIOJKMBIIIEUCS CUTYaLHH.

4.6. Tlo Bompocam rpreMa Ha paboTy, IEPEBO/IOB, YBOJIbLHEHHH, IPEI0CTABIECHUS OTITYCKOB,
IOOLIPEHUN WM IPUBIICYCHUS COTPYTHUKOB K JUCIUTUIMHAPHON WM MaTepUaTbHON
OTBETCTBEHHOCTH M3/1al0TCs MpUKa3sbl, B cooTBeTCTBUU ¢ TK PO.

4.7. IIpoekT IOKaTbHOTO aKTa MOXKET OBITh MpecTaBleH Ha 00cyxaeHne. ®opMer
IIPEJCTABICHUS Ui 0OCYKICHUS MOTYT OBITh Pa3TMYHBIMH, HAPUMED, pa3MEIeHHE POCKTa
JIOKaJIbHOI'O aKTa Ha MH(GOPMAIMOHHOM CTEH/IE B MECTE, JOCTYITHOM IS BCEoOIero 0003peHus,
Ha odpuimansaoM caiite 'KJIOY, HanpaBiieHrHe MPOEKTa 3aWHTEPECOBAHHBIM JIMIIAM, [IPOBEIECHHE
COOTBETCTBYIOIIETO cOOpaHusl ¢ KOJJIEKTUBHBIM 00CYKICHHEM IPOEKTa JIOKAIBHOTO aKTa | T.]I.

B ciyuae cornmacoBaHust MpoeKTa JOKAIBHOTO aKTa Ha HEM IPOCTABJISIETCs BU3a
«COI'JTACOBAHOM.

4.8. Cpoku 1 nopsioK pa3pabOTKU MPOEKTA JIOKATHHOTO aKTa, HOPSIOK €ro COTIaCOBaHHUS
yCTaHaBIIMBAETCS JIOKAJTBHBIM aKTOM 10 BeJeHHIO Aenonpoun3Bojactea B 'K/IOY.

4.9. Jlnst BBeleHHs B ICHCTBHE JIOKAJTBHOTO aKTa M3/1aeTcs mpuka3 3aBeayromero ['KJIOV.
JloxaybHbIe aKThl OQOPMIISIOTCS B BUJIE IPHIIOKEHHS K TIPHKa3y. B mpaBoM BepXHEM YTy Takux
JOKYMEHTOB IHIIeTcs cioBo «[IpunojkeHue» ¢ ykazanueM AaThl 1 HOMEpa W3/IaHus PUKa3a.

4.10. BTKJOY co3narotcs yCIoBHUS JUISl 03HAKOMIICHHS YYaCTHUKOB 00pa30BaTeIbHBIX
OTHOILIEHHH C JIOKAJIbHBIMU aKkTaMH. O3HaKOMJIEHHE MOXKET OBITH MPOBEICHO MO/ MOANUCH B
Clly4dasix, IpeayCMOTPEHHBIX HOPMATUBHBIMU TIOKYMEHTaMH, JIMOO pa3MeIIeH B O0IIEA0CTYITHOM
MecTte (MH(pOpMaIMOHHBIH cTeH 1, obunuanbHbi caiit [ KJIOY).

4.11.M3MeHeHus B TOKATbHBIM aKT BHOCATCS N0 Mepe He0OX0IUMOCTH. B ciiyyae uamMeHeHui
B HOPMAaTHUBHO-IIPABOBBIX aKTaX (eepaTbHOr0 WA PETHOHAIBHOTO YPOBHEH, H3MEHEHHS B
nokaibHbIi akT ['KJIOY BHOCSTCS HE mO3/1HEe 2-X MECSIIEB CO JTHS MX OIyOJIMKOBaHHS.

S. Ilopsi/10K NPHHATHSA H YTBEPKIACHHS JIOKAJbHOI0 aKTa

5.1. JlokanbHBIH aKT, MPOIIEIINH IPOLEAYPY COTTIACOBAHMS, MTOUICKUT IPUHATHIO U
yrBepxaeHuio pykoBoauteneM ['KJIOY B coorBerctBum ¢ Ycrasom ['KJIOY.

5.2. Jlokanbueie aktel ' KJIOY MoryT npuHAMaThCs 3aBemytomuM, O6mum cobpanueM
paboTHHKOB, [legarornyeckuM COBETOM, OPraHOM rOCYJAPCTBEHHO - OOIIECTBEHHOTO YIIPABJICHHUS
1160 uHBIM opraHoM camoynpasinenus ' KJIOY, HageneHHbIM TOJTHOMOYHSIMH 10 TIPUHSATHIO
JIOKaJIbHBIX aKTOB B cooTBeTCTBUH ¢ ¥YcTaBoM ' KJIOY — mo mpeameram ux BeeHHS U
KOMIIETEHITHH.

5.3.11pu npUHATHY JTOKAJIBHBIX AKTOB, 3aTParkBalOIIUX IpaBa 00yYarOIUXCS, YIUTHIBACTCS
MHEHHE POIUTENECKOTO KOMUTETA. .

5.4. He nopanexar NpuMeHEHHIO JIOKAJIBHBIE aKThI, Xy AMAIOIIAE TOI0KeHHe paOOTHUKOB 110
CPaBHEHHMIO C TPYAOBBIM 3aKOHOIATENILCTBOM, KOJUIEKTHBHBIM JIOTOBOPOM, COTJIAIICHUSIMH, a
TaKJKe JIOKAJIbHbIE aKThI, IPUHSTHIE C HAPYIICHUEM TOPSIJIKA yUeTa MHEHUS TPEACTaBUTEIHBHOTO
opra”a pabOTHUKOB.



5.5. Tlpomenimii mponeaypy NPHHATHSA JIOKAJIBHBIA aKT YTBEPXKIACTCS PyKOBOJAUTEIIEM
I'KJIOY. Ilponemypa yTBepskaeHus ohopMiIsercs THO0 MOAMKUCHIO, THO0 IPUKa30M PYKOBOIUTEIS
I'KJO0V.

5.6.JIoKaJIbHEINA aKT BCTYIIAET B CHITy C MOMEHTA, YKa3aHHOTO B HEM, MO0, B CiIydyae
OTCYTCTBHS TAaKOIO yKa3aHHs, 10 HCTEYECHUH /7 KaJICHJapHBIX JHEH C AaThl IPUHATHS JaHHOTO
JIOKAJILHOrO aKTa. JIaToi MPUHATHSA JOKAIBHOTO aKTa, TPEOYIOIIEro yTBEPKICHUS PYKOBOAUTEIIEM
I'KJIOY, sBnsieTcs 1aTa Takoro yTBEPKICHHS.

5.7. Tlocne yTBep K IeHUS JIOKAIBHOI'O aKTa IIPOBOJMTCS MPOLIEAypa 03HAKOMIICHHS C HUM
YYaCTHMKOB 00pa30BaTebHBIX OTHOIIEHUH, Ha KOTOPBIX PaCIPOCTPaHAIOTCS IOJIOXKEHHS JTaHHOTO
JIOKAJILHOTO aKTa. O3HAKOMIICHHE C JIOKAJIbHBIM aKTOM 0(OPMIIIETCS B BUJIE POCIIACH
03HAKOMJISEMBIX JIMII ¢ YKa3aHHEM JaThl 03HAKOMJICHHUS JTMO0 Ha CaMOM JIOKaJIbHOM aKTe, IM60
Ha OTJIENILHOM JIKCTE O3HAKOMJICHHUS, IIPHJIAaraéMbIM K HEMY, JINOO B OTAEIBEHOM XKy pPHAJIE.

6. OdopmiieHne T0KAITBHOI0 AKTA
OdopMireHre JTIOKATHHOTO aKTa BBIIONHSAETCS B cOOTBETCTBHY ¢ TpeboBanusmu ['OCT

P 7.0.97-2016. HanmonansHeii cranaapt Poccuiickoit @enepamnuu. « Cucrema cTaHaapToB 110
uHpopManuu, GHOITHOTEUHOMY H U3AaTeNbCKOMY Jeily. OpraHu3aluOHHO-PaCIOPSIIUTEIbHAS
noxymenTarms. Tpe6opanus k opopmiuenuto nokymentos» (CUBUT) (ytB. ITpukasom
Poccranmapra ot 08.12.2016 Ne 2004-ct) (pexn. ot 14.05.2018).

6.1. CTpykTypa JOKaIHHOTO aKTa J0JDKHA 00eCeunBaTh JJOTHYECKOE PAa3BUTHE TEMBI
IPaBOBOTO perynupoBanus. Ecimu TpebyeTcs pa3bsiCHEHHE L€l H MOTHBOB IIPHHSATHS JIOKATbHOTO
aKTa, TO B IIPOEKTE JaeTCs BCTyNHTENbHAs YacTh — peamOyia. [lonoxxenus HOpMaTHBHOIO
xapakTepa B IpeaMOyily He BKIIOYAIOTCS.

6.2. HopmatuBHBIE peanucanusi 0QOpMIISIOTCS B BUZIE ITyHKTOB, KOTOPBIE HYMEPYIOTCS
apabckumu mUppaMu ¢ TOYKOU M 3aroJI0BKOB HE UMEIOT. [IyHKTBI MOI'YT moipa3iesaThesl Ha
MOJITYHKTBI, KOTOPBIE MOTYT HMETh OYKBEHHYIO WM IIU(POBYIO HyMEPALMIO.

6.3. 3HauHTENbHBIE 0 00HEMY JIOKAIBHBIE aKTHl MOTYT JIEJIUTHCS Ha [IIaBbl, KOTOPBIE
HYMEPYIOTCS pUMCKHMH IIU(pamMu ¥ UMEIOT 3ar0JIOBKH.

6.4. Ecii B TOKaJIbHOM aKTe MPUBOIATCS TaOIHIbL, rpaMKu, KapThl, CXEMBIL, TO OHH, KaK
MIPaBHUIIO, JIOJDKHBI OOPMIISTHCS B BHI€ IPHIIOKEHHH, 8 COOTBETCTBYIOIIUE IIyHKTHI aKTa JI0JKHbI
MMETH CCBHUIKY Ha 3TU MPUI0KECHHUS.

6.5. JlokanbHBIH aKT ¢ MPUIOKEHUSIMH JOJDKEH HMETh CKBO3HYIO HyMEDALHUIO.

6.6. JIokaJIbHBIN aKT U3JIaraeTcs Ha rocyJapCTBEHHOM si3bike P® U 10KEH COOTBETCTBOBATH
JUTEPATyPHBIM HOPMaM.

6.7. CTpyKTypa JOKaTHHOTO aKTa J0JDKHA OBITh JIOTHYECKH 0OOCHOBAHHOM, OTBEYAIOIIECH
TEeJISIM | 3a]auaM MPaBOBOTO PEryJIMPOBaHMS, a TaKXKe 00eCcTIeunBaroIeH JIOrHYeCKOe Pa3BUTHE U
IpaBUJIIbHOE TIOHAMAHHUE JAHHOTO JIOKAJBHOT'O aKTa.

6.8. B JlokaTbHBIX aKTax JArOTCS ONPEIENeHNs BBOAUMBIX IOPUINYECKUX, TEXHUUECKUX U
JPYTUX CHENHATBHBIX TEPMHHOB, €CITH OHH HE SIBIISIOTCS 00IIEN3BECTHBIMU M HEYNOTPEOIsieMbIMU
B 3aKoHoJarenbeTBe Poccuiickoit @enepalivuy U periOHAIBHOM 3aKOHOAATENILCTBE.

6.9. He nomyckaercs nepenuchiBaHue ¢ 3aKOHOB. [Ipy HE0OX0AMMOCTH 3TO AenaeTcs B
OTCBUIOYHOU (opme.

7. OcHOBHBI€ TPeOOBaHHA K JOKAJILHLIM aKTaM

7.1. Cpenn nokansHbIx akToB [ KJIOVY 1opumugeckyio cury umeeT Yctas. [loatomy,
npunuMaemblie B 'KJIOVY nokanbHble HOpMATHBHBIE aKThI, HE JOJKHBI IPOTUBOPEYUTH €I0
VYcraby.

7.2. Ilpu moaroToBKe JOKAJIBHBIX aKTOB, PETYJIMPYIOMIUX COIMATBHO-TPYI0BbIE OTHOIIEHHSI
(HanpuMep, KOJUIEKTUBHBINM JOTOBOD, IIpaBUJia BHYTPEHHETO PacHOpsiiKa M Ip.) CIEIyeT
PYKOBOJICTBOBATHCS] PEKOMEHIAIUSMH O HUX. ]

7.3. Jlokanbnbie akThl [ KJIOY D0MKHBI COOTBETCTBOBATH CIIEAYIOIIUM TPeOOBAHUSIM:

7.3.1. TTonoxeHue TOHKHO COMEPKATh CIEAYIOMHUe 00s3aTeNIbHBIE PEKBU3UTHL: 0003HaUCHNE
BUJIA JIOKATBHOTO aKTa, €r0 HAMMEHOBaHUE; TPUQBI: MPUHSATO, YTBEPXKIACHO, COTJIaCOBAHO, YUTEHO;
pPErucCTpalHOHHBINA HOMEP, TEKCT, COOTBETCTBYIONIUI €70 HANMEHOBAHHUIO; OTMETKY O HATMYHH



MIPHJIOXKEHHUS U COTJIACOBAHHMS.

7.3.2. IlpaBuna HOIDKHBI COJIEPXKATh CIEAYIOIHUE 00s3aTeIbHBIE PEKBU3UTEHL: 0003HAUCHHUE
BH/Ia JJOKAJIBHOTO aKTa; €r0 HaNMEHOBaHUE, I'PU(BI IPUHSATHUS U YTBEPXKICHHUS; TEKCT,
COOTBETCTBYIOIIUH €r0 HAUMEHOBAHUIO; OTMETKY O HAIWYMU NPHIIOKEHHUS, PETUCTPAIIMOHHBIN
HOMED.

7.3.3. UIHCTpYKIIMH JOJDKHBI COAEPKaTh CIENYyIONue 00s3aTelIbHbIE PEKBH3UTHI: 0003HaYEHHE
BHJIa JIOKAJIbHOTO aKTa; €ro HANMEHOBAHHUE; TPU(BI IPUHATHS U YTBEP)KICHHUS; TEKCT,
COOTBETCTBYIOLIMH €0 HAMMEHOBAHHIO; OTMETKY O HAJIMYUHU NPUJIOKEHHUS, PETUCTPAITAOHHBINA
HOMED.

7.3.4. Pemenus JOIDKHBI COJIEPXKaTh CIeAyIoHe 00s3aTebHble PEKBH3UTHL: 0003HAYCHHE
BH/Ia JIOKAJIIBHOTO aKTa; MECTO U JaTy MPUHSATHS, TEKCT, TOJHKHOCTD, (PaMUITHIO, HHUITHAIIBI U
IOJIIMCH JIAIA, IPUHSABIIETO PEIIEHUE, OTTUCK MEeYaTH.

7.3.5. Ilpuka3ssl u pacnopspkenus pykoBogurens ' KJIOY nomxHbI comepxarh ClieAyroIue
00s13aTeNbHbIE PEKBU3UTHL: 0003HAYCHHE BU/IA JIOKAJHHOTO aKTa M €r0 HAUMEHOBAHHUE, MECTO U
JaTy IPUHSTHS, PETUCTPAIIMOHHBIA HOMEP, TEKCT, I0JDKHOCTD, (PaMUIIHIO, HHUITHAJIBI U TTOIIIHCEH
pyxoBogutens [ KIIOV. Ilpukassl 1 pacnopsbkeHus BRIMONHSIOTCS Ha Oanke ['KJIOY.

7.3.6. IIpoTOKOIBI M aKTHI JOJDKHBI COAEPXKATh CIEAYIOIIHE 00sI3aTelIbHbIE PEKBU3UTHI
0003HauYeHHE BH/IA JIOKATBHOTO aKTa; MECTO W JIAaTy MPUHSTHS, HOMED; CIIMCOK IIPUCYTCTBYIOIIHX;
TEKCT, COJEPIKaIINKA MOBECTKY JHSI, ONMMCAHUE XO0/1a, TIOPS/IKA U MPOIIEeyPhl COBEPIIAEMBIX
OIpEIENIEHHBIX (FOPHINYECKH 3HAYMMBIX) IE€HCTBHH MO0 OTCYTCTBHE ONPEIeIeHHBIX (paKTOB;
JOJDKHOCTD, (paMHIIHIO, HHUITUAIIB! ¥ TIOITHCH JTHIA (JIHIT), COCTABUBIIMX WITH TPHHAMABIIHX
y4acTHe B COCTAaBICHUH IIPOTOKOJIA WJIH aKTa.

7.3.7. Meroaudeckue peKOMEHIAIMH JOJDKHBI COAEPKATh ClIeAYIOIIHE 00s3aTeIbHbIe
PEKBH3HTHL: 0003HaYECHUE BU/Ia JIOKAITBHOTO aKTa, MECTO M JaTy MPHHATHS, €0 HANMEHOBAHHUE,
TEKCT, COOTBETCTBYIOLINH €0 HAMMEHOBAaHHIO M CO/ICp KAl yKa3aHWe Ha BUJ, HAMMCHOBAaHHE U
JaTy MPUHSATHS NIPaBHII WM HHCTPYKLUH, HOPMBI KOTOPBIX Pa3bICHIIOTCS, KOHKPETH3HPYIOTCS HIIH
JETANM3UPYIOTCS METOAMYECKUMH PEKOMEHIAIASMHE; TOJDKHOCTD, (DaMUIIHsl, HHHIHAJIBI JIHIA
(J111), COCTaBUBIIUX METOANYECKUE PEKOMEH/IAITUH.

7.3.8. IlporpaMMBl ¥ IUIaHBI IOJDKHBI COAEPKATh CIIEAYIONINE 00SI3aTeIbHBIE PEKBA3HUTHL:
0003HaYeHNE BH/A IOKAJHHOTO aKTa; MECTO W ATy MPUHATHS, HAUMEHOBAHUE M TEKCT JIOKAIBHOTO
aKTa, COOTBETCTBYIOIUE €70 HANMEHOBAHHUIO.

7.3.9. JlomKkHOCTHAs MHCTPYKIHUS pabOTHHKA TOJDKHA COAEPKATh CIIEIYIOIHE Pa3ieibl:
o01He NOJI0XXEHHUS; IpaBa, MPeI0CTaBIAeMble PAOOTHHUKY U €10 00S43aHHOCTH; B3aMMOIEHCTBHUS,
OTBETCTBEHHOCThH 3a HEKQUECTBEHHOE M HECBOEBPEMEHHOE BHITIOTHEHUE (HEUCIIOJTHEHHE)
00s13aHHOCTEH, TPeyCMOTPEHHBIX JOJDKHOCTHOM HHCTPYKIMEH; TpeGOBaHMS K paGOTHHKY .

7.3.10. Ilpr moAroToBKe JIOKATHHBIX aKTOB, PETYIHPYIOIIHMX COMUATBHO-TPYI0BbIE
OTHOIIICHHUSA(HAPUMED, KOJIEKTUBHBIH JOTOBOP, PaBHJIa BHYTPEHHETO TPYIOBOTO PACHOPSIKA 1
JIp.) CIeAyeT pyKOBOACTBOBATHCS PEKOMEHIAITHIMH O HHX.

8. lokymeHTamus
8.1. JlokasbHBIE aKThI IPOXOJST IPOIEAYPY PETHCTPALNH B CIEHUATBHBIX JKypHAIAX.

8.2. Obs3aTeNbHOM PETUCTPALlHH MOIEKAT IOJOKEHHSL, IIPABUIIA, HHCTPYKIMH, IPUKA3bI 1
pacniopsbxenus 3asenyromero ['KJIOV.

8.3. Perucrpanuio JOKaJbHBIX aKTOB OCYIIECTBIISIET OTBETCTBEHHBIN 3a BeJICHHE
JICJIOTIPOU3BO/ICTBA COIACHO MHCTPYKIMH 110 JienonpousBoacTBy B 'KJ/IOV.
8.4. Peructpanus MoJI0XeHHH, TIPABAIT X HHCTPYKIUH OCYINECTBIIIETCS HE TTO3HEE THS HX

yrBepxaeHus 3asenyromum ['KJIOY, npuka3zoB u pacnopspkennii 3aseayromero 'KJIOY — ne
MO3HEE THS UX U3JIaHMS.

9 HOpﬂHOK BHECCHHS H3MEHEHHH U I0NIOJIHEHHH B JIOKAJbHBIE aKThI

9.1. B neiictBytonme B 'KJIOY nokasbHBIe aKThl MOTYT OBITH BHECEHBI M3MEHEHHS U
JIOTIOJTHEHUS. :

9.2. Ilopsinokx BHECEHHS] I3MEHEHHH U OTIOJHEHHH B JIoKanbHEIe akTel [ KJIOY
OMNpPENIENSIETCs B CAMUX JIOKATBHBIX aKkTaX. B oCTaNBHBIX Clydasx U3MEHEHHS U JOIOTHEHUS



OCYIIECTBIISAIOTCS B CIEAYIOMIEM MOPSIIKE:

9.2.1. BHeceHne U3MEHEHHH U JONOTHEHHH OCYIIECTBIISCTCS B TIOPSIKE, YCTAHOBIEHHOM B
JIOKAJIbHOM HOPMAaTHBHOM aKTe, HA OCHOBAaHMH KOTOPOTO BHOCSTCSI U3MEHEHHS;

9.2.2. VI3MeHeHHUs U AOTIONHEHUS B JIOKAThHBIE aKTHI: TIOJIOXKEHHS IPUHSTHIE O3
COIJIaCOBAHMS C OPraHOM IOCyJapCTBEHHO-O0NIECTBEHHOTO YIPaBIeHHUS (CaMOYTIPaBIICHHUS ),
IpaBUJIa, HHCTPYKIMH, IIPOrPaMMBI, IUIaHBI, PEIICHHUS, IPUKA3bl U PaCTIOPSHKEHHUS 3aBEAYIOIIETO
I'KJJOYV, BHOCSATCS yTeM HM3aaHus mpukasa 3aeayromero 'KJIOY o BHeCeHUH H3MEHEHHH HITH
JIOTIOJIHEHUH B JIOKAJIbHBIM HOPMAaTUBHBIN aKT;

9.2.3. i3MeHEHus U IOTIOHEHHS B IOJIOKEHHUS, IPUHSATHIE MIOCIIE COTJIACOBAHUS C OPraHOM
roCyapCTBEHHO-00INECTBEHHOTO YIPaBIeHHS (CaMOYIPaBICHHS ), BHOCSTCS IIyTEM H3/IaHKs
npukasa 3asegyromero ['KJIOY o BHeceHHN H3MEHEHHH WK TOTIOJIHEHHH B JIOKAJIBHBIN aKT ¢
IIPEABAPUTENBHBIM ITOIy4YCeHHEM OT HETO COTJIacHsl.

9.3. VI3MeHeHuUs U IOTIOTHEHHS B JIOKAJIBHBIN aKT BCTYMAKOT B CHITY C JIaThl, YKa3aHHOW B
MIPHKa3e O BHECEHUH U3MEHEHHWH MM JONOJIHEHUH B JIOKAJIbHBIM HOPMATUBHEIM aKT, a B cllydyae
OTCYTCTBHS yKa3aHHUsS B HEM JIaThl - 110 HCTEYEHUH 7 KaJICHJAPHBIX AHEH C AaThl BCTYILUICHHS
NIpHUKa3a O BHECEHWH W3MEHEHUM UM JOIOJHEHUN B JIOKAJIbHBIA aKT B CUITY.

9.4. I3MeHeHuUs ¥ IOTIOJTHEHUS B IPEITUCAHUS B TPeOOBaHMUS, POTOKOJILI H aKTEhI,

METOJUYECKHAE PEKOMEHIAINH, dKTHI O MIPpA3HAHWH JIOKAJIBHBIX aKTOB YTPATUBIIUMHA CHITY, HE
BHOCSTCH.

10. 3ak/0unTETLHBIE T10I0KEHHS.

10.1. Bce u3MeHeHNs 1 IONOIHEHUS, BHOCHMEIE B HacTosiee [Tonoxenue, opopMmisitores B
NMCBMEHHOH (hOpMe B COOTBETCTBHH C JIEUCTBYIOMIUAM 3aKoHOAATENsCTBOM PD, JTHP.

10.2. Hacrosimee ITonoxxeHne MpUHAMAETCs Ha HEONPEIEICHHbIH CPOK M BCTYIIAET B CHILY
¢ narel ero yreepxaenus 3asenyomum ['KJIOVY.

10.3. ITocne npunsitus IonoxeHus (MM H3MEHEHHH U IONOJHEHHUH OTAEIBHBIX ITYHKTOB U
pa3eNioB) B HOBOW pelaKIMy IPeIbIAyINas pelaKius aBTOMAaTHUECKH yTPAUUBAET CHILY.

10.4. Bompocsl, He yperyupoBaHHble HacTosmmM [looxenreM, MojIexkar ypery IMpoBaHHUIO
B COOTBETCTBHH C JACUCTBYIOMMM 3akoHoAareascTBoM P®, JTHP, Ycraom 'KJIOVY u uabsiMu
JIOKaJIbHBIMH HOpMaTHBHbIMHU akTamu [ KJIOY



